
Screen 1 “Create Payment Request” 

 

User Name

Award 

Summary

Clicking upon 

the link will 

display the 

transaction 

history for 

selected award

Draw Type is 

either 

Reimburse or 

Advance

Ability to 

Search by 

Award Number

Calendar 

Selection 

Feature

 

 

 

 



Screen 2 “Transaction History”

A request with a 

Pending status 

can be cancelled 

by clicking Cancel

Clicking Request 

Grant Funds will 

display the Create 

Payment Request 

Screen

 
  

 

 

 



Screen 3 “Active Award List” 

List of all Active 

Awards and Award 

Summaries

Adjust Text Size

Printer Friendly

Last Federal Financial 

Report Submitted

 

 



Screen 4 “User Profile”

 

Ability to set your own:

- Default Home Page

- Number of Records 

Displayed

- Text Size

Use tabs to navigate 

through the system

 


